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Recruitment Policy

Calder House is committed to safeguarding and promoting the welfare of its pupils and expects all staff and volunteers to share this commitment.

· To this end when recruiting staff Calder House will obtain full identifying details from all applicants and proof of date of birth and address. This information will be requested from all applicants whether or not they are applying for a position, which involves unsupervised access to pupils at the school.

· Calder House is an equal opportunities employer and applicants will be asked to state their ethnicity to assist the employer in demonstrating compliance with the equal opportunities legislation.

·  Applicants will be asked to give a full educational and employment history and to produce appropriate proof of relevant qualifications

· Applicants will be asked to give at least two referees, one of whom should be the applicant’s current or most recent employer. Referees will be asked to confirm specifically that they know of no reason why the applicant should not work with young children.

· Where it is clear that an applicant, who is not currently working with children, has worked with them in the past a reference must be given from that employer 

·  The applicant will be asked to consent to an appropriate CRB search if they cannot produce one from their previous employment, which satisfies the DfES guidelines. The applicant will not be permitted to start work at Calder House until the school has full details of a satisfactory search. 

· Applicants who are short listed will be required to complete the school’s medical questionnaire.

· Applicants who are called to interview should expect to be asked about their views on safeguarding children.

· Calder House will do an annual audit of all staff to ensure that proper records of all checks are maintained. 

Annexed hereto is an application form used for all posts at Calder House whether voluntary or paid together with the school’s medical questionnaire.

